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least a million page views per month! These virtual tourists have used the many tools available on
the site to plan their trip to Oklahoma. In June 2011 alone, 92,888 photo slideshows were viewed

and 45,519 videos showed potential guests what our great state is all about. TravelOK.com visitor
can print coupons, download maps and menus and even click through to social media sites for thei
favorite attraction, event, lodging property or restaurant.

None of this would be possible without you...the tourism industry professional that fuels
TravelOK.com with your listings. We hope this Data Engine User Guide will help you build the type
listing that benefits you the most. We are here to help, so feel free to contact us with your concern
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Best Wishes,
The TravelOK.com Interactive Team

Jennifer Kalkmang Director of Marketing OperationsJennifer@TravelOK.com
Rose Bemaq Digital Marketing Liaison & Help DesRose @ TravelOK.com
Erin Jasmeg DigitalContent Editorg Erin@ TravelOK.com
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To access your listing in the TravelOK.com Data Engine hifpfédata.travelok.com
and login. If you need your login details, enfikokse @ TravelOK.com
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Login
Enter your usemame and password below and we'l move you right along. We need your signature fo tell us who's updating today. Please type your name in the box
Forgot your password?
Signature
Username
“ ‘ |Rose\
Password Log Out
[ Remember my usemame
€ Internst H100% - Done & & Internet H00% v
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*Add this page to your favorites list to *Simply type in your name to record
easily update your listing anytime. who made the changes in this
session and click Set Signature.
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OKLAHOMA Jskone 100 e - *Changes made to your listing do NOT

Meed Help?

Lastlzg-in: October 14. 2010 12:08 PM

itherean e automatically appear live on the site

TravelOK.com pending approval by OTRD.
For assistance call 405-230-8410

Sweets & Eats and are processed as soon as possible

o v et e e v n If you need an immediate change,
_. L ] please emaiErin@ TravelOK.coand
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Change Password
New passwords m be at least six characters long and may not nciude spaces.

Current Password

*For convenience, passwords can be
changed at the first login or any time.

Tip: For security purposes,
passwords should be updated if
there is a change in staffing within
the organization.

Dane & & Internet H100% -
T start o [g
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(change passward)

Meed Help?

Where am | lisied? Lastlog-in: October 14, 2010 12:09 P

Changes submitted will not appear on
TravelOK.com pending approval by OTRD.
For assistance call 403-230-8410.

Sweets & Eats

BUSINESS INFORMATION

Click edif fo update your core business information

Physical Address
110 N Robinson

Latitude” 35 468039
Longitude: -97 516265

3
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do? Please start by reviewing each of

- the 12 modules for accuracy and add any
missing details that you want your listing
to have on TravelOK.com.

T 2 Inkernet Expl

Oklahoma City, OK 73102 =
S i N ramst & NE 1305
Your listing is published under: 2 ),
Oklahoma City (Frontier Country ) L T er § =
Directions I K zf Redevelopment K % B
Information not supplied. % Ok\?a &
Washin
Mailing Address Cl Y Al
110 N Robinson Reno e =y A oo tve )
Oklahoma City, OK 73102 e e a0] @
SW Sth 8t] £ I
Phones ’ﬁff‘;ﬁ i Regatta (= TravelOK.com Listing Database - Windows Internet Explorer
(403) 233-3010 (Local) SR, SRR Gy S — 7 I
i | o v | httpyjydata.travelok. dal + £~
mails it Map data@2010 Google - Terms of Use = pilfdeke ravick com e _juedfe
E Googlé & @\ DALY I | | ‘
Infarmation not supplied. File Edit View Favorites Tools  Help Links
Websites e IEBH@msm Industry Infor.., | @ Travelok.cam admiistr.,, | Travelok.com Listin... % | @ Partsl Home ] 1 f - B - [bPage - G Tods v
T v
&  JEe? Information not supplied. &
T2 2 Inkernet Explorer i Websites
http./iwww.sweetsandeats.org (Business
Website)
Corporate Name
Information not supplied.
. . Corporate Address b |
Information not supplied.
1. Business Information Module e
Highway Corridors (within 5 mi.)
. - 1-35
This module contains the core
1-44
b . . f t. th t . Hours
Monday 11:00 AW 130 PN
d I d T I O K m T Tuesday 11:00 AW 130 PN
IS p aye O n rave " CO " O Wednesday 11:00 AWM 130 PM
. . . Thursday 11:00 AWM 130 PM
begin your review, click the blue
Edit button
.
Module data last verified on March 17, 2010 at 10:33
)
& Internet & 100%
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Business Name

[ sweets & Eats

Physical Address

[ 110 N Robinson

Physical Address 2

City

| okianoma city

State  Zip

Your listing is published under
Oklahoma City (Frontier Country)

Directions

Latitude: 35 466039

Longitude: -97 516265

BUSINESS INFORMATION
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Move red locator to pinpaint your business
location

52y Qu
a Address button so that your

FT2NBSI

Google map will appear correctly
with your listing.

2. If your Google map is not

accurate based on your physical
address, just click on the balloon
and move to the correct

location.
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T2 2 Inkernet Explorer

*If Mailing Address is the same as
physical address, be sure to check this

box. Mailing address does NOT appear
on the TravelOK.com...it is only used for

industry mail outs.

@ e Internet

~ | [ Microsoft PawerPaint ...

*Websites of all types are important; business
site, booking website for reservations, mobile
website for handheld devicest Aemif yo

Kl @8l

1))

address

Mailing Address

| ‘ [0 Use physical address for mailing

[110 1 Rapinson

Mailing Address 2

city

|oKianoma city

State  Zip

Local Phone

Alt. Local Phone

Fax Phone

[405 | [z3s3010 |

Toll Free US Phons,

L~ ]

roil Free Worldwide Pnong

Business Email

Booking Email

Business Website

Booking Website

| htip:/fwwnw sweetsandeats org

Mobile Website

3
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e *If a destination is part of a national
chain, like a restaurant or hotel, and

Corporate Information

Corporate Name
| |

Corporate Address

Corporate Address 2

| |
City

| |
State  Zip

I 1]

Highway Corridors (within 5 mi.)
To select a new item, click; highlight indicates seleck

moem, click; highlight will

disappear.
Us-270 I-35
Us-412 1-40
Us-69 1-44
uUs-75 Route 66
o) @ e Internet

['@® 1nbox - Mcrosaft cu...

(Y Microsoft Excel 7 2 Inkernet Explorer

*If you have set hours, enter them
in the boxes. If you have special
circumstance hours, feel free to
list exceptions in the Hours Notes
box. If you are by appointment
only, put this in Hours Notes also.

F52y Q0 FT2NAHSGOG G2
button to save changes and move
to the next module.

~ | [ Microsoft PawerPaint ...

KA

- correspondence needs to be directed
to the corporate office instead of the
Oklahoma location, enter that
information here. This is only for our
NEO2NRA YR 62y Qi
F52y Q0 FTdzRIS 2y @ 2dz
location...enter ONLY those within 5 miles c
your front door.
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2. Amenities Module

-0 This module gives you the ability to

AMENITIES

ssible amenities. Click the edit button to Select or remove amenities.
Dining Category
American Sweet Treats

Dining Type
Casual Dining

Facility Amenities
ADA Compliant Credit Cards Accepted
Group Amenities

Seating Capacity: 110

Meals Served
Lunch

Module data last verified on March 17, 2010 at 10:34 PM EDT

DESCRIPTIONS

Click edit next to the product name o modify the descriptive fext.

list features of your location,
attraction or event. To update this
module, select the Edit button and
then click the amenities that apply to
you and they will turn gray.

Tip: If your destination has an
amenity that is unique or not
included in the list provided, please
include that special feature in your

et ©)

= description

rﬂ Microsoft Excel Fg Inbox - M t Qut,

14 Start

] =W 5y, nzwem

*This Amenities Module example is for a restaurant and each listing will have a slightly
different list of amenities, based on their category. For instance, if you have an event,
there will be an amenity option for admission prices and group tours.

Tip: Itis very important to always click the Edit button in this module because once

@82dz R2Y (KSNB gGAff

68 Ylye YSyAdGASa (2

open the module up for editing. As always, remember to hit the Save button after

editing.
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File Edit View Favorites Tools  Help Links
3 . Descrl Dtl 0 ns M Od u | e e I%F[@Tnunsm Industry Infor... | (@ Travelok.com Administr... |®) Travelok.com Listin... % | @ Portal Home I 1 f - B - [bPage - G Tods v
Thi dule all id ]
q . . y Module data last verified on March 17, 2010 at 10:34 PM EDT
location, attraction or event. Get
< L~ P . A . z DESCRIPTIONS
ONBII UALDS YR LI Ayu |
that will intrigue potential visitors . TaveioK com
. Sweets & Eafs is a family-owned restaurant that has been a downtown Oklahoma City favorite
an d h e I p We b u Se rS fl n d yo u O n since 1985. Offering a wide selection of lunch items made from the family favorite recipes. There 3
is a Blue Plate Special every day and a monthly schedule of these specials can be found on the
company website to print out for your convenience. The menu also offers a variety of soups
Trave I O K CO m salads. sandwiches, and desserts. Cash, personal checks and credit cards are accepted. To-
. . go orders are available and the homemade cakes that are served in the restaurant by the piece
can be ordered as whole cakes with a couple of days notice. Sweets & Eats prides itself on
affordable prices, delicious home-cooked lunches and great customer service
& TrlOK.l:nm Listing Database - Windows Internet Explorer CONTACTS
@ o) ™ | betpoidete travelok,compmodude_descriptons [ [x] [ |[2]-
- Click edit next o existing contact name to edli, or select Add Contact to create additional contacts
File Edit View Favorites Tools  Help Links . . o X o ) . o N
= — - Primary contacts are marked with a biue border; primary contacts pending approval are marked
W IEE['[@TDUMSM Tndustry Infor... [@Trave\ok.cum Administr. . IﬂTrave\OKmm Listin... I_@Povta\ Harme l 1 fi- 8 i - |-} Page + { Tools + with a red border.
v
DESCRIPTIONS 3 »

Descriptions may be edited for length, content and formatting. See guidelines and an example of
L des|

Description for www.TravelOK.com
734 characters entered; 1766 characters remaining

-

Sweels & Eats is a family-owned restaurant that has been a downtown Ckdahor
Offering a wide selection of lunch itemns made from the family favorite recipes. Tl
every day and a monthly schedule of these specials can be found on the compa
your convenience. The menu also offers a variety of soups, salads, sandwiches
persenal checks and credit cards are accepted. To-go orders are available and
are served in the restaurant by the piece, can he ordered as whole cakes with a
Sweets & Eats prides itself on affordable prices, delicious home-cooked lunche:
service

City favorite since 1985,
ere is a Blue Plate Special
website to print out for
and desserts. Cash

& homemade cakes that
uple of days notice.

and great customer

S —

&

0 Internet

-

*After you click the Edit button, you will
> find a link for tips and style guidelines for

your description. Read it for good advice.
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very best description.
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Module Verificationg Green is Good!

ravelOK.com Listing Database - Windows Internet Explorer
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File Edit View Favorites Tools  Help Links
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Al
DESCRIPTIONS

Click edit next to the product name to modify the descriptive text

www. TraveloK.com [

Sweets & Eats is a family-owned restaurant that has been a downtown Oklahoma City favorite
since 1985. Offering a wide selection of lunch items made from the family favorite recipes. There
is a Blue Plate Special every day and a monthly schedule of these specials can be found on the
company website to print out for your convenience. The menu also offers a variety of soups
salads, sandwiches, and desserts. Cash, personal checks and credit cards are accepted. To-
go orders are available and the homemade cakes that are served in the restaurant by the piece
can be ordered as whole cakes with a couple of days nofice. Sweefs & Eats prides itself on
affordable prices, delicious home-cooked lunches and great customer service

I

Module data last verified on March 1 10 at 10:46 PM EDT

CONTACTS

Click edit next to existing contact name to edit, or select Add Contact to create additional contacts
Primary contacts are marked with a biue border; primary contacts pending approval are marked
with a red border.

Venify the infermation above is accurate for use in any publications or websi
M| confirm the data in the module above is

Done & & Internet EL00% v

In the future, the text information for our OTRD publications will come directl
from the data engine. To insure that we print only the most up to date

iInformation, verification will be required.

The example above shows the Descriptions Module has been verified and th
has turned green. The Contacts Module still needs to be reviewed and verifi
and the red bar will appear until that is done.




4. Contacts Module This module gives you the ability to list several contacts and
make sure that you can be contacted properly by visitors and OTRD.

{2 TrayelOK.com Listing Database - Windows Internet Explorer EI@'@
@ ﬁ v | T hitp:fjdata.travelok.comi#module_contacts v ¥ X P
Fle Edt Vew Favorkes Tooks Hep

-8 & (rege Gk "

WA E v g Touriem Industry Infee... | 48 Travelok.com Administr,.. | T TravelOK.com Uistin... X | @ Portal Home
L —
| *Most listings have a Primary Contact fqr

their organization...if you have different

@ Primary Contact [ Group Pianning Contact i

[J Event Pianning Contact [ Receive Comment Notifications

g : contacts for different functions, use thisI
tool to create a contact list.

[¥] Address Same as Property |
| *When someone leaves a comment on |
> | your page or when you need vital info

IFNBY dzax R2y Qi e2dg ¢

- these boxes, PLEASE?
L e e e |
Emall M r ————————— 1

| *Include phone, fax, emalil anfl
choose the way you like to be

Preferred Contact Method | CO ntacted . emai | iS our |
email ¥ | favorite! |
| |
! El... —— 152y Qi FT2NHSG [i2 KA

-
astar. @Y B mostec 0 rvox-Moomh Ok 22 menetbpoer | @ Meositpompont. | @V Y, 208m
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This module is a great way to MAPS & MENUS
f h . . i istil ument to edit its informati '_se.‘ecr_Add Document to submit
urther promote your destination i s s s e 5
. ur help desk
by u p I 0 ad I n g m aps y m e n u S y You have no documents.
vendor applications, floor plans,
etc Verify the information above is accurate for use in any publications or websites.
" M| confirm the data in the module above is accurate.
PHOTOS
Click an existing pholo to edit its information or select Add Photo to submit a new pholo =
No primary photos selected. Pending primary photos are marked with a red border.
You have no photos.
(= TravelOK.com Listing Database - Windows Internet Explorer
@: 3+ [0 betpjdata.travelok. comf#rccde_documents o [#2][] | |E2E
File Edit View Favorites Tools  Help Links
T e e e e S R M L T e G e
-~
X v

& & Internet EL00% v

MAPS & MENUS

*To add a document, click the Add
o e Document button then click Browse.

Cancel

*The document that you can use in
the Maps & Menus Module must be
a PDF file and can be no larger than
15 MB in size.

Dane & Internet F100% v
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Here is the screen that will appear

Choose file [ [x] [
Lackirt | () Uploaded PDFs -l o2 @ Links
— = »
2 72008 _memorial_stadium_gates.pdf T New Laks Murray Scorscarc. | @ partal Home I 1 M v B - m= - [FPage - Tods -
by . 2010 Redhawks Schedule.pdf = narman map.pdf
My Recent  |T)2010 Tulsa 66ers Scheduls.pdf T osu camipus map.pdf s
Documents #5010 5 Schedule pdf = o basketball pdf
@ = big Eds Menu pof = o campus. pif
" boone pickens stadium amenities.pdf = ou gameday parking pdf
=

-jbuune pickens stadium,pdf !
T clearwater cafe.pdf

. gallagher-iba arena diagram, pdf

T Greenleaf Stats Park Cypress Row R¥ Camping Map.pdf
-‘; Greenleaf State Park Deer Run Map.pdf

T Greenleaf Stats Park Gobbler Ridge pdf

T umberjaxposter2010.pdf

T mapofeourse 08-10.pdf

Parks Menu,pdf

Desktap
sar & Fox powwow, pdf

- scorecard-yardage 08-10.p
T2Seq BAY PARK Map.pdf
-‘; Seq Park map.campgrounds
T Tempest Tours 2011 Tour R
T Tenkiler BlueJay Knob map,| |

)

My Dacuments

L)

= Tulsa Driller 2010 Scheduls:

My Computer | =~
= Nebsonsienu ToGO Final.pdf
\,g < >
MyMetwork — File niame: - Open
Places ‘ J I—I
Files of type: ‘AI\ Files [* %] j Cancel

and then you just select which file
82dzQR tA1S (2 dzLJ
Open button. After the file name
populates the field, click the Upload
button.

K.com Listing Database - Windows Internet Explorer
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0 Internet
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*If you need help converting a file to a PD
format check out these links.

http://www.wikihow.com/Converta-
Microsoft-Word-Documentto-PDFFormat

http://office.microsoft.com/en
us/help/savea-file-in-pdf-format-

HA010064992.aspx

e
74 start

+ [ etpujjdsta.travelok.comp#mochle_documents [ [x] [ |[2]-
View Fawvorites  Tools  Help Links
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EB['[@Tnunsm Tndustry Infor... | (@ Travelok.com Administr... | () TraveloK.com Listin... 3 | @ Partal Hame I 1 - B & - [hPage - ) Toos -
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v A
F Documents must not be larger than 15MB.
Upload a document
|F-\WEBSITE\PDF Files fd [ Browse..
Cancel
)
“alting for aboutiblank, . L] elntemet H100% -

@ ) | @ Microsoft Excel - | @i
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to display your documents on

your listing. \
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documents, click Save. If you
have several PDF files to

upload, click Save and Add
Another and keep working.
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*If you messed up and
uploaded the wrong
document, click Cancel
Document Upload and try
again!

Add a short description for this document and indicate to wiich products It belongs.
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Photos Module

Verify the information above is accurate for use in any publications or websites.
M| confirm the data in the module above is accurate.

Glick an existing pholo to edit its information or select Add Photo to submit & new photo.
No primary photos selected. Pending primary photos are marked with a red border.

You have no pholos.

Verify the information above is accurate for use in any publications or websites.
M| confirm the data in the module above is accurate.

To upload a video, click Add Video.
To edit an exisiing video's information, click that video.
No primary videos have been selected; primary videos pending approval have a red border.

You have no videos.
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This module enable you to
include images of your
location, attraction or
event. Color photos are a
great way to showcase your
destination and having a
photo viewer on your
listing may be the deciding
factor when someone is
planning an Oklahoma
getaway. Each listing on
TravelOK.com has the
capability of displaying up
to 120 photos!



*Tips for Uploading Photos

1. Click the Add Photo button.
2. Select the Browse button and
choose a photo file from your

Choose file
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Places
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POp up.
3. Click the Upload button.

Lackirt | () Uploaded PDFs

RA I

t

indows Internet Explorern

File  Edit

@\ v | betpgidata.raveiok. compwade_phatos [ [x] [ [[o]-
Yiew  Faworites Help Links
== — = =

% IEBH@mmsm Industry Infor... [@Trave\ok.cum Adrmiistr... ]fmrave\oxmm Listin.. x]gpo,ta\ Home ] 1 - B - & - [rrage v £ Tods -

N

B

3

72008 _memorial_stadium_gates.pdf
. 2010 Redhawks Schedule.pdf
2010 Tulsa 66ers Schedule.pdf
72010 %D Schedule pdf

= Big Eds Menuz pdf

7 boane pickens stadium amenities. pdf
-jbuune pickens stadium,pdf

T clearwater cafe.pdf

. gallagher-iba arena diagram, pdf

T Greenleaf Stats Park Cypress Row R¥ Camping Map.pdf
-‘; Greenleaf State Park Deer Run Map.pdf

T Greenleaf Stats Park Gobbler Ridge pdf
T umberjaxposter2010.pdf

T mapofeourse 08-10.pdf

- Nelsonstlenu ToGO Final.pdf

LI T =

™ Mew Lake Murray Scorecart

Links

»
:.rPage = { Tools ~

" norman map.pdf

o0 campus map,pdf

7 ou basketball pef

au campus. pdf

ou gameday parking, pdf

* Parks Menu,pdf

sar & Fox powwow, pdf

" scorecard-yardage 05-10.p
T Seq BAY PARK Map.pdf

= " 5eq Patk map. campgrounds
T Tempest Tours 2011 Tour R
2 Tenkiler BlueJay Knob map,

i pixels in width and 124 pixels in

In the jpg format.

= Tudea Cuillar 2010 Erhadula’]
Type: Adobe Acrohat Document
Size: 477 KB

Date Modified: 8{11/201012:30 AM

Fie name: [

Files of type:

= Dpen

[&0Fiies )

j Cancel
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Helpful Hints: Please try to crop out
photo time and date stamps before
uploading images for a more
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how about some pool or hot tub
shots?



Friendly reminder: Your photo will NOT appear on
TravelOK.com until approval by our interactive team.

Tips for Uploading Photos, cont.

4. Photos must be in the JPG
format.

5. Photos must be 15 MB or less
size.

6. Captions should be added to
engage your audience.

7. Click the Display on
TravelOK.com button to show
the photo on your listing.

8. If you want this photo to be the
first to appear in your photo
viewer slideshow, choose the
Make Primary Photo button.

9. I AU { I @S odzi(2
or if you have several photos tc
upload click the Save and Add
Another button.

10. If you messed up and uploadec
wrong image, just click the
Cancel Photo Upload button
and try again!



